Administering the California Achievement Tests
With the Catforms|1 Answer Sheets

Note: Each teacher or assistant administering thesés should have a copy of these directions

Beforethetests:

The California Achievement Tests (CAT) measureftilewing basic skills areas: reading and vocabylar
mathematics, language, and spelling. All other aoad achievement rests on the successful masteéhesé skills. These
tests will help you to evaluate your students’ miehcy in these areas and the effectiveness af igaching efforts.

The CAT is divided into five levels. Levels 1 andypically cover grades 1-3, and require a consuenast booklet
for each student and an Examiner’'s Manual for éaabher administering the tesevels 1 and 2 booklets are unavailable
from Catforms Testing Servideevels 3-5 have reusable test booklets and sepamstver sheets; Examiner's Manuals or
this paper are needed to administer the test.

Tests should be scheduled over two or more dagéerably mornings in the middle of the week. Studesfould be
advised to get a good night’s sleep and to eatritious breakfast prior to testing. Delay testfog students who are tired,
sick, or obviously unable to work at their bestfpenance level. Students are not to be given aaglung or special
academic preparation prior to or during the tastan effort to raise test scores.

Students who are absent for part of the test shmilgiven a chance to test the missing sectiomsisaing section
must be recorded as a zero score, and hurts thessioo the subject (Reading, Math, Language) hadverall test score.

Test administrators should do everything reasonptiygible to provide a comfortable, well-lit enviroent free of
distractions. This also includes a diligent, bu&xed approach to testing. The goal of achieverests is to measure
students’ learning as accurately as possible, dndgrapressure environment will be counterproduetiv

Each student tested in Levels 3, 4, and 5 neekawvie a test booklet and a corresponding answet. keeh one
will also need a sharpened #2 pencil or a mechbpezil with B lead (or softer) and a good eraSarap paper for
mathematics problems is permitted, but calculadoesnot. The test booklets should not be marked &il, since they will
be reused.

The sections of the test are strictly timed; pldasp the time schedule handy when administeriagdst. You will
need a stopwatch, or at least a watch with a selsand. If using a regular watch, make a writtereraftthe start and stop
times for each section.

At the beginning of thetests, read these directions to the studentsright after you pass out
the test booklets and answer sheets:

1. Please open your test booklet to the inside frower. | will read the section marked, “To thedsnt” out loud.

[Read the section starting, “This booklet contairisif there is a paragraph at the end of the seetreferring to
the SCOREZE answer sheets, tell the studentsregdisl it. The SCOREZE directioB® NOT apply to the Catforms
answer sheets]

2. There is only one answer sheet per studentlfthrae sections of the test: Reading, Math, aadduageBe
sureto keep your answer sheet clean and free of akkcessary marks. This is especially important sineesheets are
scored by computer.

3. Fill out all the student information at the toipthe answer sheet, using a dark pencil. Print yaume and other
information in capital letters. Please use youmf@alrfirst name, not a nickname or shortening. Faneple, if your name is
Thomas, write “Thomas”, not “Tom” or “Tommy”. Filh the ovals for Sex, Grade, and CAT Form compjefeb not mark
them with an X or check mark. When you are dona tiae paper over and fill in your name in the gppiovided there. If
you make a mistake, erase it carefully and wrigedbrrect information.

4. Fill in the oval for each answer with a dark gérfill the oval in completely, but DO NOT go aide the lines.
The oval must be filled in dark enough so that gan hardly see the number or letter when you ane.ddyou need to, ask
your teacher for a darker pencil, but do not upera The computer is not nearly as good as yowyandteachers are, when
it comes to figuring out which oval you marked!

5. If you make a mistake, erase it completely. Msike you do not erase part of neighboring ansva ot mark
out incorrect answers with an X!



During thetests:

1. Read the “purpose” and “directions” at the bagig of each test section aloud. Read Sample Iteas #ritten
and have the students do Sample Item B. Make swfe student understands the correct procedurevéduaing the
guestion and accurately marking the corresponduadjan the answer sheet.

2. Explain that students should work as quicklpassible. If they encounter a difficult problemeyhshould make a
small mark on the answer sheet by that problencante back to it later. Students are allowed to gjifedbey are unsure.
Those finishing early should go back and check dwveir answers. Students may have a quiet prajeatt¢upy themselves
if they are finished with a section and are waitomgthe others. In all cases, noise and distrastonst be kept to a
minimum.

3. When you are sure all the students are reagyoimeed, inform them of the amount of time theyenvcomplete
the section, and tell them to begin. No help shbeldjiven beyond this point, except to make surctions are understood
and to supervise the mechanics of marking the arsseagrectly at the right place on the answer sheet

4. Tell the students when they have about four tesiremaining. Do not allow any work after the tiexpires.

After thetests:

1. Check over the completed answer sheets. Arrdrege by grade, then alphabetically by last namekeévaure the
marked ovals are dark and neat. Clean up any slogpkings, but do not change any answers.

2. If you tested Levels 1 & 2, hand score the beskklets and fill out the Raw Scores Form. KEEPLibeel 1 & 2
test booklets.

3. If you received an invoice showing a balance, glemase include payment. We must receive paynafotd we
can score your tests.

4. You may have received an extra answer shegtmthat you did not order. These are spares in aatedent
ruins one. After testing is done, please returnthay remain unused.

5. See the Test Shipping Checklist for final shigpinstructions. If you are using test bookletsviited by
Catforms Testing Service, be sure to return thethérsame condition that you received them witha@0-day deadline.

Working Time Schedule for the CAT

Test Section Level 3 Level 4 Level 5
Reading Vocabulary 10 minutes 10 minutes 10 minutes
Reading Comprehension 35 minutes 40 minutes 40 minutes
Mathematics Computation 33 minutes 28 minutes 33 raBut
Mathematics Concepts 7 minutes 10 minutes 11 minutes
Mathematics Problems 11 minutes 13 minutes 12 minutes
Mathematics Fractions 13 minutes N/A N/A
Language Capitalization 8 minutes 7 minutes 9 minutes
Language Punctuation | 9 minutes N/A N/A
Language Punctuation Il 7 minutes 14 minutes 16 maute
Language Usage & Structure 11 minutes 14 minutes bdites
Language Spelling 8 minutes 8 minutes 8 minutes

Note: Spread testing over two or more days. Alleshart break at least every hour, between test@est
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